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CONFLICT OF INTEREST POLICY & DISCLOSURE FORM 

1. PURPOSE

To ensure the highest level of ethical conduct of persons employed by or involved in the
governance of WWF and to avoid perceptions and consequences detrimental to WWF that
could arise from the real or perceived misuse of an individual's position or influence.

2. POLICY

2.1. Board members and staff with a potential conflict of interest must make disclosure of the 
situation and all relevant facts to the President of the Board (Board members) and Chief 
Executive Officer (staff members) at the earliest possible opportunity and well before any 
decisions are made or expected regarding the particular situation that raises conflicts or 
concerns. Staff should consult their managers when preparing the disclosure briefing 
documents for the CEO's review. 

2.2. In addition to the ongoing obligations of all staff members to disclose potential conflict 
situations to the President or CEO, Board members and staff are required to complete a 
"Conflict of Interest Disclosure form" on an annual basis, a copy of which forms Annex 1 of 
this policy. 

2.3. Annual disclosure of relationships and potential conflicts does not relieve staff from the 
obligation to raise a potential conflict when it arises. When a change in circumstances arises 
during employment that might trigger a conflict of interest, Board members and staff must 
immediately inform their manager, the People and Culture Director and the CEO of the 
potential conflict of interest. 

2.4. Board members and staff are bound by rules of discretion in regard to all matters of WWF 
business externally or internally. They shall not communicate to any third party information 
not already made public that is known to them because of their position within the 
organisation. They shall not use such information to personal or third party advantage, or to 
the detriment of WWF. These obligations shall not cease upon termination of employment. 

2.5. Staff will familiarise themselves with the organisation's detailed policies and procedures and 
ensure that they are implemented. All WWF-Australia policies and procedures are available 
to all staff on Wiki Habitat Policies and Procedures here . 

2.6. Staff have the right to use the organisations' information system services in work that is 
directly related to their position. The use of network and email services for personal 
purposes is permitted to a reasonable extent. 

2.7. The use of WWF's network and email services for illegal, commercial or political purposes is 
forbidden. 

2.8. Photos, videos and written material related to WWF's work produced while being employed 
by WWF must be made available to the WWF Network, without any further payment of 
compensation, for use during and after the term of employment in accordance with the 
signed contract of employment. 

2.9. Failure to disclose a conflict of interest may result in disciplinary action and may ultimately 
jeopardise the staff member's employment with WWF-Australia. 

3. SOURCES OF AUTHORITY

Federal Legislation 

• Criminal Code Act 1995- (Corruption, Section 70)

• Criminal Code Amendment (Theft, Fraud, Bribery & Related Offences) Act 2000
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